Accounting
TEACHER: MR. BELL
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Welcome to Accounting

Course Description
This is a 1/2-year course designed to develop bookkeeping skills.  It is an introduction to the keeping of business and financial records for both a service and merchandising business.  The course goes through the accounting cycle of a sole proprietorship. The course begins with the recording of transactions using debits and credits and ends with the production of the income statement and balance sheet business documents.  This is a great course for students planning on majoring in Accounting or Business Administration in college. Upon completion, a student should be able to keep a simple set of books.

Cycle 1
Accounting for a Service Business organized as a Sole Proprietorship
a. Analyzing Transactions into debit and credit accounts
b. Journalizing Transactions

c. Posting to a General Ledger

d. Cash Control Systems

e. Work Sheet for a service business

f. Financial Statements for a Sole Proprietorship

g. Recording, Adjusting and Closing Entries

GRADING

· Tests - 30%

· Quizzes – 10%

· Working Papers – 40%

· Assignments – 20%
